Template of a letter message
Title: Invitation to participate in IRH2015
Attachments： “IRH2015_pamphlet_eng.pdf” 

“List_of_participants_of_IRH2015.xls”
Text of letter:

Dear Teachers, 
The Robotics Society of Japan (RSJ), with co-sponsors, Japan Robot Association and Nikkan Kogyo Shimbun Ltd., will hold the International Robotics Forum for High School Students 2015 (IRH2015) on Friday December 4 and Saturday December 5, 2015 at the site of the International Robot Exhibition, which will be held at the Tokyo International Exhibition Center, as per the attached Guide. 

This event is meant to provide high school students participating from Japan and overseas with the opportunity to research and report firsthand on industrial and service robots, which students would otherwise have little access to. Participants will have the opportunity to engage in mutual exchanges and to get valuable experience through investigation of the International Robot Exhibition (iREX 2015) and its presentation, and also attend lectures on robotics by robot experts. 

Therefore, you are cordially invited to apply to this event, upon confirming the details of application in the attached Guide.   

<Application deadline and address for application>

Application deadline: 
Application will be on a first-come-first-serve basis and will close as soon as applicants reach the maximum number.
Application to be addressed via e-mail to: secretary@rsj.or.jp
Please be sure to attach the ”List of participants of IRH2015.xls”to your application.
Best regards,

The Robotics Society of Japan IRH2015 Dept.
